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Mission:

The mission of Campus Recreation is to provide a wide range of recreational activities for students to enlarge the scope of university life.  Campus Recreation promotes recreational activity as a worthwhile pursuit that will contribute significantly to an individual’s social, emotional and physical growth.  The Sport Club Program is a program within Campus Recreation which operates under the College of Kinesiology.  Sport Clubs differ significantly from formally sponsored recreational programs and interuniversity teams in that club members organize, manage, promote and largely fund their own activities and affairs.

Campus Recreation clubs provide an opportunity for students, the Campus Community, and others to participate in several activities throughout the year.  Each club operates independently of the others, with Campus Recreation acting as the overall administrator of all clubs.  Clubs vary in size, structure, and intent.  Some operate as more social groups with very little structure, while others operate in a more formal setting, with opportunities for participation in provincial and national championships.

Purpose:

The purpose of University of Saskatchewan/Campus Recreation Sport Clubs is:

· To offer opportunities to students, campus community, and others to participate in an activity not otherwise available on campus.

· To promote physical activity to students and the campus community.

· To provide a social setting for those with like interests.

Programs:

Programs of Sport Clubs may include:

· The opportunity to participate regularly.

· Instruction for all levels of participants.

· Intra-Club competitions.

· Activities to promote the sport – demonstrations, learn-to’s, etc.

· Competition with other clubs at University, Community, Provincial, National, or International levels.

· Social Activities
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1.
Club President Responsibilities

· Liaise with Campus Recreation on a regular basis
· Work with Campus Recreation Coordinator on budget proposals.

· Responsible for requests for facilities requests and club equipment.

· Responsible for providing proof of insurance and submitting lesson content or overall outline of club activities.

· Ensure club is meeting requirements of Campus Recreation Club guidelines including membership, finances, and travel arrangements.

· Responsible for informing Campus Recreation any other activities of the club including fundraising, travel, and additional club activities.

2.
Membership


In order to qualify as a Campus Recreation Club, a minimum of 75% of the club’s membership must be University of Saskatchewan students.  In order to be classified as a member, participants must be registered through Campus Recreation.  Participants under the age of 16 must obtain special permission from both the Campus Recreation Coordinator and the club instructor to participate in the club.

3.
Registration


All members of University of Saskatchewan / Campus Recreation clubs must be registered with Campus Recreation (College of Kinesiology) including the club presidents and student executive.  Members can register either through the registration office or forms can be filled out by participants at the club and then brought in to Campus Recreation with the appropriate fees by the instructor / coordinator or the participant.  Regular membership lists are available to club coordinators from the Campus Recreation office.  Registration 

4.
Fees


All fees are set on a yearly basis.  Fees are broken into student and other.  Participants can purchase memberships on a term basis or for a full year.  Generally there is a reduced rate for an individual that pays an annual fee and students MUST receive a lower rate than other users.  All fees must be accompanied by a registration form and sent in to the Campus Recreation office.

Any club member wishing to leave the club may apply for a portion of their remaining fees.  An application for a refund must be accompanied by the written approval of the club coordinator.  A $20.00 cancellation fee will be deducted from the reimbursement as well as a pro-rated amount of club fees.  For example, if the club fees were $80.00 and the individual participated in the club for four months (1/2 of the full year), the participant would be entitled to (80.00 x .5) - $20.00 (administration fee) = $20.00 refund.

5.
Budgeting

All clubs are encouraged to work with the Campus Recreation Coordinator in budget preparation.  All membership fees must be turned in to Campus Recreation and will then be administered by the Recreation Coordinator.  Membership fees are the operating revenue for the academic year (September – April).  It is essential that all Campus Recreation Sport Clubs support themselves through their registration fees.  Budgets should be presented to the Recreation Coordinator prior to the start of the club year.  In preparing the budget the following items should be considered:

· Rental of facilities  (including any proposed increases to the rental rates)

· Rental of outside facilities – St. Andrew’s, Saskatoon Field House, HPC etc

· Instructors Fees / Expenses  

· Other 


-
affiliations

-
equipment

-
travel

-
other activities

Note that instructor’s fees and other expenses can only be met once facility costs have been paid.  If you are making arrangements to pay an instructor on a monthly basis, this must be done through the Campus Recreation Coordinator minimally one month prior to the first payment date.  (For any payment to instructor, the proper forms (TD – 1, Personal Information – HIRE, and Saskatchewan Income Tax must be completed prior to payment).  Any application for payment of instructors must be made in writing to the Recreation Coordinator prior to the payment being made.  Club Executive (Appendix B) must approve any payment to instructors.

6.
Facilities

All facility requests should be made in writing to the Campus Recreation Coordinator.  Please use the request for facility form (Appendix A).  Rental rates apply to all club rentals and are subject to change each year.  
Clubs should be aware that the College of Kinesiology facilities are used by numerous groups.  Although we try to control usage and ensure that bookings run smoothly, at times there are conflicts.  Please be aware that should these happen Campus Recreation will do everything possible to rectify the situation, and your cooperation and patience is needed and appreciated.

In the event that a facility request is to be cancelled, ONE week’s notice is required so that other groups may utilize the space.  Failure to do so will result in your club being charged for the use of that facility.

College of Kinesiology Facilities

Facility requests must be made to the Recreation Coordinator by the following dates.  Rates for the use of the various facilities vary.  Rates are subject to change on a yearly basis.

September – April Bookings


- must be received by May 15th 
May – August Bookings


- must be received by March 15th  

If requests are not made prior to the above does, Campus Recreation will NOT book dates and times based on the previous years requests and therefore cannot ensure your club’s space.  Note that academics, athletics, other Campus Recreation events, and College of Kinesiology related functions will take priority over Club bookings.

Other Facilities

Requests for facilities other than those rented by Kinesiology should be made through the Campus Recreation Coordinator.  Requests must be made to the Recreation Coordinator well in advance of the dates requested.

September - April Bookings

-
must be received by May 15th 
May - August Bookings

-
must be received by March 15th  

If requests are not made prior to the above does, Campus Recreation will NOT book dates and times based on the previous years requests and therefore cannot ensure your club’s space.  

7.
Equipment

All equipment purchased with club funds through the University of Saskatchewan becomes the property of the University of Saskatchewan.  Maintenance of the equipment is the responsibility of each individual club.  Any request for purchase of equipment should be made to the Campus Recreation Coordinator.  An updated inventory of club equipment should be submitted with the annual activity report.

8.  Club Activities and Instructors
For any Campus Recreation club activity, one qualified instructor or club member must be present at all times.  This individual must be CPR and First Aid certified.  Proof of certification for instruction (Coaching level or equivalent and CPR/First Aid) must be provided to Campus Recreation prior to being granted access to any facility for any club related activity.  Lessons or a general outline of club activities must also be provided.
9.
Insurance

Campus Recreation Sport Clubs are not insured by the University of Saskatchewan. Clubs are required to carry General Liability Insurance covering bodily injury and property damage in an amount not less than $2,000,000 per occurrence. This policy must include Broad Form Tenants' Legal Liability, Non-owned Automobile Liability, and the policy must name the University of Saskatchewan as an “additional insured with respect to the operations of the organization and its representatives”. Proof of this insurance (a certificate of insurance or a certified copy of the policy) must be provided to Campus Recreation prior to starting any club activities and is required before access to any facilities will be granted to the club.  Those clubs that are affiliated with provincial or national sport governing bodies are encouraged to purchase this additional insurance through those offices.

Registered members that are valid University of Saskatchewan students will have health coverage through the U.S.S.U. student plan or their personal health benefits plans.  Additional charges over and above those covered by student member's health plans for treatment may be covered by the University of Saskatchewan's Student Accident Benefit Fund pending application through the Student Health Centre.
10.
Travel

If a club plans to travel to competitions outside of Saskatoon, they are required to submit an itinerary prior to leaving.  An itinerary is necessary in order to contact club members in case of emergency.  Campus Clubs and those individuals involved are expected to, at all times, conduct themselves in a manner appropriate to representatives of the University of Saskatchewan.

11.
Accidents

Any accident that occurs in the club setting must be reported to Campus Recreation at first opportunity. Accident report forms are available at the Campus Recreation office, the Student Health Center, or any of the venues clubs rent space from.  Emergency Protocol information is posted at all Campus Recreation facilities. 
Campus Recreation advises all clubs to have at least one member who is qualified in both First Aid and CPR to be present at all club related activities.

12.
Club Charter


Clubs must carry a charter.  Updated charters should be included with the year end report of the club.  The charter should provide articles which clearly define the following details:

· Official name of the club.

· Membership – eligibility, dues  / fees, other requirements.

· Organizational structure – instructors, executive, Mission, purposes, objectives.
· Each club is required to fill out a Sport Club Executive form (Appendix B).

· Schedule of events

· Rules / regulation

13.
Campus Recreation Club Status

Campus Recreation reserves the right to determine if a club no longer meets the criteria of a Campus Recreation Club.  Campus Recreation shall have the right to revoke a clubs status for any reason.  For example:

· Ineligibility of members.

· Inappropriate activity by the club

· Inability to demonstrate financial responsibility

· Unwillingness or inability to follow University regulations

· Club not representing Campus Recreation and the University in an acceptable manner.

14. 
New Clubs

Individuals interested in forming a club that is not currently offered should:


i
Determine interest for the club – this can be done through a general 



meeting of all interested individuals.


ii
Appoint / elect a steering committee – this committee will meet to



decide the structure, goals, etc. of the new club.


iii
Draw up a proposed club budget, goals and objectives, and activity 



plan for the club.


iv
Determine requirements of the club:

· facility space

· equipment

· membership

· instruction


v
Set membership fee structure – consider the following:

· facilities

· equipment

· salary / honorarium of instructors

· other expenses – travel, affiliations

15.
Assistance Through Campus Recreation


Campus Recreation will assist Sport Clubs in several ways.  Any assistance required by Sport Clubs should be requested well in advance.  Services available through Campus Recreation include:

I. Facility Bookings

II. Member Registration

III. Club Marketing / Advertising

IV. Budgeting / Bookkeeping

V. Purchasing


VI. Travel Arrangements

VII. Clerical Assistance

VIII. Photo Copying – must be approved by Coordinator

IX. Poster making

16.
Summer Operation


Clubs may continue over the summer May – August months if they desire.  Similar to the fall and winter sessions, summer programs must be cost recovery and may not impact other club programs and finances.  Summer programs tend to be less instruction oriented and more participatory.  Budgets and facilities for summer operation must be forwarded to the Recreation Coordinator by March 15th.
17.
Year End Report


All clubs are required to submit a year end activity report by May 15 of each year.  The report should include information such as:

I. Financial Statement

II. Membership Status

III. Facility Needs

IV. Equipment Needs

V. Current Equipment Inventory

VI. Activity Report – Tournaments, competitions, fundraisers

VII. Overall concerns regarding the Club
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APPENDIX  A

SPORT CLUB

REQUEST FOR FACILITIES

Club ____________________________  Date of Request 
_____________________

Request Submitted by 
_____________________________________________

Facility Requested 

_____________________________________________

Term 1
Starting Date 


_______________________________________


Finishing Date 
_______________________________________

Term 2
 Starting date


_______________________________________


Finishing Date 
_______________________________________

Please list choices by order of preference

Facility
Month
Day
Time

1.
______________
_________
 __________
_________


______________
_________
__________
_________


______________
_________
__________
_________

2.
______________
_________
__________
_________


______________
_________
__________
_________


______________
_________
__________
_________

Comments:  __________________________________________________________
Date Received ______________ Sport Club Coordinator _______________________
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APPENDIX  B  -  SPORT CLUB EXECUTIVE

*Note – all executive members listed must be registered and have paid membership fees
Club Name: _________________________________________________________  

Club Coordinator:
__________________________________________________

Address:  

__________________________________________________




__________________________________________________

Phone number(s):
__________________________________________________

Executive 1
Name:


__________________________________________________

Address:

__________________________________________________


__________________________________________________

Phone number(s):
__________________________________________________

Executive 2 (Must be a student)

Name:


__________________________________________________

Address:

__________________________________________________


__________________________________________________

Phone number(s):
__________________________________________________

Student number  
__________________________________________________

Executive 3 (Must be a student)

Name:


__________________________________________________

Address:

__________________________________________________


__________________________________________________

Phone number(s):
____________________
Student #  
______________

